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The purpose of this job aid it to assist educators in creating a simple online lesson using 
Dreamweaver, Library of Congress images, and Voki.com avatars. To see an example website 
lesson of what you will create using this job aid, go to the URL below. 
 

 http://www.tps.govst.edu/teacher_resources.htm 
 
The image below illustrates the first page of the web lesson example. The lay out of this example 
is similar to the website you will be creating. Thus, the website will have a header that uses an 
image from the Library of Congress, and it has a color-blocked strip, which is an optional feature 
you can create either in Photoshop or Paint. You have the Voki.com avatar to the left and Library 
of Congress images to the right. Lastly, your website will have a footer.  
  

 
 
 
 

http://www.tps.govst.edu/teacher_resources.htm
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Pre-requisites Before Starting the Jobaid 
 
Skills needed to create this website. 
 Introductory skills in Dreamweaver are helpful but not required. 
 Familiarity in resizing images in Photoshop or Paint are required. 
 Searching and downloading images from the Library of Congress website are 

required. 
 Creating an avatar from the Voki.com website is required. 
 File transferring your website folder to server space. 

 
Items needed before progressing forward. 
 A created lesson, including all scripts, objectives, etc. 
 An image from the Library of Congress for your header that illustrates your lesson 

topic. 
 Seven already made Voki avatars. Go to voki.com to make your avatars. Use your 

scripts to help create the voices for the avatars. 
 At least seven Library of Congress images that illustrate your lesson’s contents. 
 All images need to be save in the same folder; ideally called images. 
 Server space to file transfer your completed website. 

 
Software needed to create this website. 
 You will need Dreamweaver. (Note: This jobaid uses Dreamweaver CS6. Earlier or 

later versions may or may not correspond with the jobaid instructions.) 
 Paint or Photoshop to resize images. 
 An Internet browser. 

 

Please do the following prior to turning to the next page. 
Before you begin, create a new folder for your project. Place your image folder mentioned 
above that contains all your images inside your project folder. 
 
After you open Dreamweaver, do the following: 
1. Click Site; click New Site. 
2. In the Site Setup window, name your site within the Site Name box. 
3. Locate your project folder by clicking the folder icon.  
4. Find and highlight your project folder. 
5. Click Open; click Select. 
6. Click Save. 
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Remember: 
Whenever you shut down and reopen your Dreamweaver site, always go to Site; Manage Site; 
and select the project site name that you created in Step 2. By doing so, your images, pages, and 
links will remain in tack.  
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Open Dreamweaver 
 
Step 1: Creating a New Website. 
Click File; New. 
 
When the new page 
window opens, 
make sure to 
highlight the three 
features to the 
right, that is: 
Blank Page 
HTML 
1 col fixed, center, 
head. 
Click Create. 
 

 

If you were 
successful, you will 
get this template. 
 
We are going to 
edit this template to 
create our website. 
 
The first thing we 
will edit, is the 
header.  

 
 
Step 2: Editing the Template Website. 
 Removing the logo and adding an image in the header. 
Remove logo by 
highlighting it and 
click the delete key 
on your computer. 
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Look to the bottom 
of the screen. Click 
on <div.header> as 
illustrated to the 
right. 
 
 
  
Next, click on 
Window; click CSS 
Styles. 
 
The CSS Styles 
window opens as 
illustrated. 
 
 
 
 
 
 
Click the pencil 
icon at the bottom of 
the styles window. 
 

 

In the Rule 
definition box, click 
Background. You 
can either change 
the background 
color by clicking the 
palette.  
 
Or, you can add a 
background image 
by clicking browse 
and pulling up an 
image you would 
like. 
 
Note: If you upload 
an image that is too 
big, you can either 
resize your image to 
fit; or, you can hit 
the enter button on 
your screen to 
enlarge the header. 
If the image is to 
small, you can 
resize the image in 
Paint or Photoshop. 
 
Click Ok. 
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After you upload 
your picture, save 
your work. Click 
File; Save As. 
Name this page 
index. 
 

NOTE: By saving your first page as index.html, the browsers will 
automatically search for this page within your folder. 

 
EXTRA TIDBIT: 
If you wish to add a 
color-block line as 
illustrated, now is 
the time to do so. 
 
Go into Photoshop 
or Paint and create a 
rectangle that is 
approximately: 
 
Length = 775 pixels 
Width = 100 pixels 
 
 
 
 
 
 
 

 

 
 

Insert the 
rectangular image 
into Dreamweaver, 
by clicking your 
pointer in front of 
the text Introduction 
as illustrated. Next, 
click Insert; click 
Image. Locate the 
image, click ok. 
 
 
Your rectangular 
image appears. 
 
If you need to 
stretch it or shorten 
it, you can click and 
drag it to the length 
you want.  
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Step 3: Editing the Template Website. 
 Removing the text; adding your own title; adding your Voki.com avatars; adding    
 Library of Congress images; and editing the footer. 
 
Highlight the 
words, Instructions, 
and put in your own 
title. 

 
Highlight the text 
from the template 
and click the Split 
screen to also see 
the code. 
 
 
 
 
 
Hit the delete key to 
remove the text. 

 
Immediately 
following the <p> 
in the code of the 
Split screen you will 
insert your Avatar 
code to replace the 
existing code. 
 
In other words, from 
the Voki.com 
website, copy your 
embedded code for 
your first avatar, and 
paste the code after 
the <p> within the 
Split screen code. 

 
NOTE: You need to create your Avatar’s first so you can copy the 
code into Dreamweaver. You are using the Voki.com embedded 
code to paste into Dreamweaver. 
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After adding 
your avatar 
code, remove 
the remaining 
text from the 
template web 
page. Thus, 
highlight it as 
illustrated and 
hit the delete 
key. 
 

 
Now insert your 
Library of 
Congress image 
next to your 
Voki.com 
avatar, which 
offline looks 
like the gray 
box to the left. 
To do so: Click 
Insert; click 
image. 
 
After the image 
appears, above 
the image type 
the word 
Forward as 
illustrated. 
 
(We will later 
link that text.) 
 

 
NOTE: To create space between the avatar and the Library of Congress image, hit your space 
bar a few times. 
 
If you wish to change the size of your font text, look to the Properties box at the bottom of the 
Dreamweaver screen, click the down arrow by the Format option box. 

You have 
created the 
basic format for 
your website, 
the last thing 
you want to do 
is edit the 
footer. 
 
Highlight the 
word Footer. 
Type over it 
with whatever 
information you 
want in the 
footer.  
 

 
 
 
 
 
 
Footer information might include:  

• who crated the lesson; 
• copyrights, 
• etc. 
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If you wish to 
change the 
footer color, 
then look to the 
bottom of the 
screen. Click 
on <div.footer> 
to bring up the 
CSS Styles box.  
 
Note: If the 
CSS Styles box 
doesn’t open, 
then click 
Window; CSS 
Styles. 
 

 

Once the CSS 
Styles window 
opens, click the 
pencil.  
 
After clicking 
the pencil, the 
CSS codes for 
the footer 
appear. Under 
the 
Background 
category, select 
the 
background 
color you want 
as illustrated. 
 
Save your 
work. 

 

 
 
Step 4: Viewing what you have created so far. 
 
 
Let’s now view 
what you have 
created so far. 
To do so, click 
the globe icon 
at the top of the 
screen. 
 
Select the 
browser you 
wish to view it 
in. 
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Note: If you 
select Explorer 
as your 
browser, your 
avatar won’t 
appear as 
illustrated 
unless you click 
the Allow 
blocked content 
button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Step 5: Creating additional web pages. 
To create more 
web pages, you 
will use the 
index.html as 
your template 
for the 
remaining 
pages.  
 
Thus, save the 
index page as 
page2, which 
allows us to 
retain the 
template we just 
created. To do 
so: Click File; 
Save As; 
page2. 
 
Click Save. 
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We will now 
insert our 
second Avatar 
to replace the 
first one. 
 
To do so,  
follow the 
same steps as 
on page 8. 
 
 
Notice: I added 
another image 
that consists of 
text to the right 
of the avatar. 
You can follow 
suit, or you can 
add another 
Library of 
Congress 
image. Follow 
the lesson 
script that you 
created as a 
pre-requisite 
of this jobaid. 
 

 
 

Next, I will 
create page3 
from page2 and 
so fourth until I 
complete my 
lesson. 
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Step 6: Linking the pages. 
 
We will link the 
web pages. 
Before doing so, 
you may wish to 
add a 
Backward 
button as 
illustrated.  
 
To do so, type 
the word 
Backward onto 
each of your 
web screens. 
 
Note: You want 
to have all your 
buttons in place 
before you link 
them. 
 

 

After you have 
all your buttons 
in place, you are 
ready to link 
them. 
 
Starting with 
screen one, that 
is, index.html, 
highlight 
Forward as 
illustrated. 
 
 

 

After 
highlighting the 
button, now you 
will link it by 
going to the 
Properties box, 
which is located 
at the bottom of 
the 
Dreamweaver 
screen.  
 
To link, see 
options to the 
right. 

 
 
 
 
 
 

 
Options for linking webpages. 
1. You can type the corresponding page name in the Link box as illustrated. 
2. You can drag the actual webpage from the files window to the Link box. 
3. You can drag the point to file icon (located at the right of the Link box) to the 
appropriate webpage in the files window. 
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After linking 
the first page, 
save your work. 
 
Next, open 
page 2.html 
and follow the 
same steps to 
link those 
buttons. This 
time however, 
your Forward 
button will link 
to page 3 and 
your Backward 
button will link 
back to the 
index as 
illustrated. 
 
After linking 
the buttons, 
save your work 
and move onto 
page 3.html. 
 
Keep linking 
and saving until 
you are done. 
 
 
 
 

 

 
 

 
 
Step 7: After saving your project, you are ready to file transfer it to your server space. You 
will end up file transferring the entire project folder.  
 
After file transferring the entire project folder, you and others will be able to view your 
projects online. 
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